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Material Stock Requests 9.2 - HCSD

Material Stock Requests

Enter a Stock Request

Procedure

In this topic you learn how to Create/Update a Stock Request.

Training Guide
HCSD

NOTE: The LKWHS Business Unit is used for training purposes only in this exercise.

Favorites ~ IMain Menu -I

PS9FSUPG Home Waorklist Add to Favorites Sign out
zég:;é;:?;j?"ﬂﬁ Menu ~ | Search » | Advanced Search
Personalize Content | Layout ? Help
< >
Step Action
1. Click the Main Menu button.
2. Click the Inventory menu.
|Inuent-:|r§,' 4 I
3. Click the Fulfill Stock Orders menu.
[ Fulfill Stock Orders v
4, Click the Stock Requests menu.

Stock Reguests
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Favorites ~ Main Menu -
PSOFSUPG Search Menu: Home | Worklist | Addto Favorites
FSoM a2 Pk ® » | Advanced Search

3 Accounts Payable 3 Personalize Content | Layout

03 Allocations 4

3  Background Processes 4

£3  Banking '

8 commitment Contral 4

3 costAccounting 4

3 customer Contracts 4

£3  Enterprise Components 4

03 General Ledger L4

E :;v:-lr;tory 3 Forecastitems L4

B LsUProcesses 3 Fulfill Stock Orders 5 Fufiiment Rules R

01 PeopleTools £ tvenlory Gounls 3 Inventory Planning Messages 4

£3  Maintain Storage Locati

31 Procurement Contracts, o Manage Inventory 3 Picking 4

£3  Purchasing £9  Manage Retumsd Mats 3 Review Fulfillment Information 4

03  Reporting Tools £ Putaway Stock 3 Routes and Loads 3

3 selUp Financials/Supg £3 Replenish Inventary 0 shipping »

& suppliers 3 Replenish Par Locatior @& shipping Excise IND '

B worklist 3 Track Material Usage & shipping Reports '

Bl wyPersonalzations | [ Purge Inventory Data S iml:: Reqtu,:mih o [E Approve StockRequest

[ Releaseimventory Lock B Sirslser:::r Iél:r:ie:;Zm 5] canceliHold Stock Requests
[B  Shortage Workbench [l correct Demand Errors

8
El  Expresslssue
D Kit Re-Explode Process
D Maintain Stock Requests
D Reserve Materials Process
D Update Unreserved Orders

Sign out

? Help

Step

Action

Click the Create/Update Stock Request menu.
| Create/Update Stock Request |
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Favorites ~

PSOFSUPG Home
FSCMB2 PSToolsB.53 All ~| Search 3 | Advanced Search
PSOFSWEBDEV11

Main Menu~ > Inventory = > Fulfil Stock Orders ~ > Stock Requests ~ > Create/Update Stock Request

Create/Update Stock Requests

Find an Existing Value Add a New Value

Business Unit:LKWHS Q,
Order No: NEXT Q.

RequestType:l Internal Issue w

Add

Find an Existing Value | Add a New Value

Waorklist

Add to Favorites Sign out

New Window | Help | &,

Step

Action

NOTE: Only Warehouse or Central Supply Unit (e.g. LKWHS or LKCMS)
designations can be used for Business Unit when creating a Stock Request.
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Favorites Main Menu~ > Inventory = > Fulfill Stock Orders = > Stock Requests = > Create/Update Stock Request

| 5
PSOFSUPG Home Waorklist Add to Favorites Sign out
FSCM 9.2 PSTools 8.53 All ~| Search 3 | Advanced Search
PSOFSWEBDEV 1

Create/Update Stock Requests

FEind an Existing Value Add a New Value

Business Unit:|LKWHS|Q

New Window | Help | &

Order No: NEXT Q
RequaslType:lImemal\ssue ~
Find an Existing Value \ Add a New Value
Step Action
7. NOTE: The Order No. field defaults as NEXT and must remain as defaulted.
Changing this field to anything other than NEXT will cause errors.
Request Type field defaults as Internal Issue and will remain as defaulted.
8. Click the Add button.
Add
9. The Name field is a required field and is not case sensitive. Enter the Requester's

2654".

Name or User ID into the Name field. This identifies the person requesting the
item(s) so if an issue arises, the warehouse will know whom to contact.

Enter the desired information into the Name field. Enter "Cruella Deville - ext.
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Favorites = Main Menu~ > Inventory = > Fulfill Stock Orders ~ > Stock Requests ~ > Create/Update Stock Request
. 5
PSOFSUPG Home Waorklist Add to Favorites Sign out
FSCM 9.2 PSTools B.53 All ~| Search 3 | Advanced Search
PSOFSWEBDEV 1
New Window | Help | Personalize Page | o5,
Create/Update Stock Request
Stock Request Summary
Unit LKWHS In Process No
Order No NEXT *Increment Demand Line [ Order Line /| 7] Partial Orders Can Ship
= Line Defaults
Name |Cruella Deville - ext 2554| x
Ship Cust
Location Q| Override Address
Load ID Q. Detail Load Schedule
Carrier ID (s} Schedule Date |04/07/2016 2:59FM
Distrib. Type ISSUE Q Ship Via Q
Request Kit

Override ChartFields Copy to Existing Demand Lines

Demand Lines Personalize | Find | view all | 2 | B First B4 1 of 1 I | ast

Detail | Status
*Line Schedule Demand item ID ;{iquasted *UoM Schedule Date  Schedule Time
® 1 1 1 %] 00000 Q@ [oan7otiE [259PM =
Line Menu V‘
Summary Quantity / Date Detail
Shipment Detail Accounting / IUT Detail
Reservation / Backorder Rules Comments Custom
Go To: Manage Loads Stock Requests Report Manager
B save [=] Notify | % Refresh Er Add Update
< >

HCSD

Step

Action

10.

item and where the item(s) will be charged.

The Location field is a required field. You will search for or enter your seven-digit
Department ID in the Location field. The Location is the department requesting the

11.

begin with 20" cannot be used when creating a Stock Request.

For this example, the search option will be demonstrated.

All Department ID numbers begin with "20". Any department number that does not

12.

Click the Look up Location button.
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Look Up Location

SetlD: LAKNC
Location Code:| begins with |||
Description: | begins with ||

| Lookup | clear | cancel |BasicLookup

Search Results
View 100 First [ 1-208 o 206 [ Last
Location Code Description
002100023  Telehealth Monitaring
Related Benefits Clearing
Administration
Administration-Dept 2
Statewide Adjustments
Medicine Inpatient Care
Intensive Care Unit (ICU)
Operating Room
Recovery Room
Emergency Room
Disease Management
Out Patient Clinic - Albany
Wound Care Clinic
Dental Clinic
Eye Clinic
OBIGYN Clinic
Oncology Clinic
Parish Prison Clinic
Pediatric Clinic
LK Qut Patient Clinic
‘Walk In Clinic/Minor Care (ER)
HiViinfectious Disease Clinic
Tobacco Control
Compliance Office
Patient Escort
Motor Pool

Step Action

13. If you know the last four (4) digits of the department number, you can utilize the
wildcard for your search. The % sign is the wildcard and takes the place of unknown
numbers or letters. The % sign must be entered in front of the last four (4) digits of
your department ID (e.g. %7100) to retrieve a list of department IDs ending in 7100.

14. You can also click the drop-down arrow to the right of the Location Code and
change the search parameter from "begins with" to "contains”. You will not need to
enter a wildcard using this method.
This method will be demonstrated in the following example.

15. Click the button to the right of the Location Code field.

16. Click the contains list item.

17. Enter the desired information into the Location Code field. Enter "7100".

18. Click the Look Up button.
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Look Up Location

SetiD: LAKMC
Location Code:| contains__~[[7100
Description: | begins with ||

| Look Up ” Clear ” Cancel |BaswcLookup

Search Results

View 100 First [§] 1of 1 [ Last

Location Code Description
Emergency Room

Step Action

19. Click the 2047100 link.

3
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> Inventory ~ > Fulfill Stock Orders ~ > Stock Requests = > Create/Update Stock Request

Favorites ~ Main Menu ~
PSOFSUPG Home Waorklist Add to Favorites Sign out
FSCM B2 PSToolsB.53 All ~| Search 3 | Advanced Search
PSOFSWEBDEWT

i

New Window | Help | Personalize Page | .5,

Create/Update Stock Request
Stock Request Summary
In Process Mo

Unit LKWHS
*Increment Demand Line [ Partial Orders Can Ship

Order No NEXT
= Line Defaults

Name |Cruella Deville - ext. 2654
Ship Cust|Emergency Room

Location 2047100 X @ Override Address Emergency Room
Load ID Q. Detail Load Schedule
Carrier ID aQ Schedule Date 04/07/2016 |[3] |2:58PM

Distrib. Type ||SSUE Q Ship Via Q
Request Kit

Override ChartFields Copy to Existing Demand Lines

Demand Lines Personalize | Find | View All [C2 | B First B 1 or1 B Last

Detail Status
*Line Schedule Demand Iltem ID B *UoMm Schedule Date Schedule Time
Requested
® 1 1 1 0.0000 @ (04072016 |2:59PM =1
Line Menu V‘
Summary Quantity / Date Detail
Shipment Detail Accounting /IUT Detail
Resenvation / Backorder Rules Comments Custom
Go To: Manage Loads Stock Requests Report Manager

[E+ Add Update

B Save Notify | 3 Refresh

< >

Step Action

20. The Ship Cust defaults once the Location is entered.

21. Click the Override ChartFields link.
| Override ChartFields |
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ChartField Overrides

ChartFields Personalize | (2]

Account OperUnit  Fund Dept Program Class Product mnﬁ"’ Project

2 & Y — Y —
< I >

| ok | cancel | Refresh |

Step

Action

22.

You will enter your seven digit department number into the Dept field. This is the
same number as you entered for the Location.

NOTE: The Dept must be entered prior to entering Item Information. Failure to
do so in the Chartfield Override will require the user to enter the department
information on every line of the Stock Request. Or, if you forget and item
information is entered first, the user may choose to start over.

23.

Enter the desired information into the Dept field. Enter "2047100".

NOTE: The Dept is the only information you need to enter on the ChartField
Overrides page.

24,

Click the OK button.

[ ok |
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Favorites Main Menu~ > Inventory = > Fulfill Stock Orders = > Stock Requests = > Create/Update Stock Request
\ 5
PSOFSUPG Home Waorklist Add to Favorites Sign out

FSCM 9.2 PSTools B.53 Al ~| Search 3 | Advanced Search
PSEFSWI /

BDEVT

Create/Update Stock Request
Stock Request Summary

= Line Defaults

Demand Lines Personalize | Find | view all | & | E First B4 1 of 1 I | ast

New Window | Help | Personalize Page | i,

Unit LKWHS In Process Mo

Order No MEXT “Increment Demand lI"E [ Partial Orders Can Ship

Name |Cruella Deville - ext. 2654

Ship Cust Emergency Room

Location [2047100 @, Owverride Address Emergency Room
Load ID Q. Detail Load Schedule
Carrier ID (s} Schedule Date |04/07/2016 2:59FM
Distrib. Type ISSUE Q Ship Via Q

Request Kit
Copy to Existing Demand Lines

Status

*Line Schedule Demand item ID ;{Eguasted *UOM Schedule Date  Schedule Time
1 1 1 0.0000 Q. [oan07i201iE [259PM =
Line Menu V‘
sSummary Quantity / Date Detail
Shipment Detail Accounting / IUT Detail
Reservation / Backorder Rules Comments Custom
Go To: Manage Loads Stock Requests Report Manager
B save [=] Notify | % Refresh Er Add Update
< >

25.

Click the Look up Item ID button.

[&]

26.

You can search by any of the listed criteria. When searching for medical products
using the Description, you may also use the catalog number associated with the
item. Catalog numbers are usually found at the end of the item description. You will
need to place a wildcard (%) in front of the catalog number to obtain the desired
results (e.g. %1883).

Searching using the Description field is demonstrated in the following example.

27.

Click the button to the right of the Description field.

28.

Click the contains list item.

contains

29.

Enter the desired information into the Description field. Enter "GLOVE".

30.

Click the Look Up button.

31.

You can click either the Item ID or the Description link to select an item.

Click the 118072 - GLOVE BIOGEL PF SZ 7.0 #82670 link.
|1 18072 GLOVE BIOGEL PF 57 7.0 #32670 |
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Favorites =

PS9FSUPG
FSCM 9.2 PSTecls £.53 All

PSBFSWEBDEV 11

Create/Update Stock Request
Stock Request Summary

Main Menu~ > Inventory = > Fulfill Stock Orders = > Stock Requests = > Create/Update Stock Request

| Search 3 | Advanced Search

Workdist Add to Favorites Sign out

New Window | Help | Personalize Page | i,

In Process Mo

= Line Defaults

Demand Lines

*Line Schedule Demand Item 1D .Rm;:;uestetl *uom Schedule Date Schedule Time
1 1 1118072 x|a | 0.0000| [Box|@, [o4i07201ifE [259PM =
Line Menu V‘
sSummary Quantity / Date Detail
Shipment Detail Accounting / IUT Detail
Reservation / Backorder Rules Comments Custom
Go To: Manage Loads Stock Requests Report Manager
B save [=] Notify | % Refresh Er Add Update
< >

Unit LKWHS

*Increment Demand Line | Order Line ™

Order No NEXT [¥] Partial Orders Can Ship

Name |Cruella Deville - ext. 2654
Ship Cust Emergency Room
Location [2047100

@, Owverride Address Emergency Room

Load ID Q. Detail Load Schedule
Carrier ID (s} Schedule Date |04/07/2016 2:59FM
Distrib. Type ISSUE Q Ship Via Q
Request Kit

Override ChartFields Copy to Existing Demand Lines

Personalize | Find | view all | 2 | B First 4 1 or 1 I8 Last

Status

Step

Action

32.

Even though you clicked on the Description, the Item ID number defaults into the
Item ID field.

33. NOTE: The UOM defaults onto the page once the item is selected. The UOM
cannot be changed.

34. Click in the Qty Requested field.

35. NOTE: Remove all zeros from the field before entering the quantity to prevent

input errors from occurring.

Click the X object to remove the zeroes and decimal point from the field.

36.

Enter the desired information into the Qty Requested field. Enter "1".

NOTE: You do not need to enter the decimal or trailing zeros.

37.

Additional lines can be added to the page if you are requesting multiple items.

NOTE: Do not save the Stock request until all items have been added. The Stock
Request will automatically be sent to the Warehouse or Central Supply once it is
saved. Any items added after it is saved will not be transmitted.

Click the Add multiple new rows at row 1 button.
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Script Prompt
Enter number of rows to add

Caneel

:
e

Worklist Add to Favorites

sts ~ > Create/Update Stock Request
Home

Advanced Search

Mew Window | Help | Personalize Page |

0]
Stock Request Summary
Unit LKWHS

Order No NEXT
= Line Defaults
Name |Cruella Deville - ext. 2654
Ship Cust Emergency Room

Location (2047100 @, Override Address

Load ID Q. Detail
Carrier ID (s}
Distrib. Type ISSUE Q

Override ChartFields

Demand Lines

Detail Status

*Line Schedule Demand Item 1D

® 1 1 1/118072
Line Menu V‘

Summary Quantity / Date Detail
Shipment Detail Accounting / IUT Detail
Reservation / Backorder Rules Comments
GoTo: Manage Loads Stock Requests
& save |[=] Notify | % Refresh
<

“Increment Demand Lme

Oty
Requested

In Process Mo
[¥] Partial Orders Can Ship

Emergency Room

Load Schedule
Schedule Date |04/07/2016 2:59PM

Ship Via

aQ

Request Kit
Copy to Existing Demand Lines

Personalize | Find | View All IE‘ | | First B 4 of 1 B Last

*Uom Schedule Date Schedule Time

1| [pox|@, [oan7izotiE [259PM EE

Custom

Report Manager

E+ Add

Sign out

Update;

&l

1=

>

Step

Action

38.

defaults to 1.

Click the OK button.

A prompt box displays. Enter the number of rows you wish to add; the system

NOTE: Blank rows cannot be saved, so only add the number of rows needed.
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Favorites Main Menu~ > Inventory = > Fulfill Stock Orders = > Stock Requests = > Create/Update Stock Request
PSOFSUPG

FSCM 9.2 PSTools B.53 All | search

PSOFSWEBDEV1

Create/Update Stock Request
Stock Request Summary
Unit LKWHS
Order No NEXT
< Line Defaults

Name |Cruella Deville - ext. 2654

Ship Cust Emergency Room

3 | Advanced Search

*Increment Demand Line | Order Line ™

Home Workdist Add to Favorites Sign out

New Window | Help | Personalize Page | i, A

In Process Mo
[¥] Partial Orders Can Ship

Location [2047100 @, Override Address Emergency Room

Load ID Q, Detail Load Schedule
Carrier ID (s} Schedule Date |04/07/2016 2:59FM
Distrib. Type ISSUE Q Ship Via Q.

Override ChartFields

Demand Lines

Detail || Status

*Line Schedule Demand  Item ID oty “UOM  Schedule Date Schedule Time
Requested
® 1 1 1[118072 QR 10000] [Box|@, [oan7otiE [258PM =
2 1 1 EE 0.0000 Q 040720185 [2:59PM =)
Line Menu V‘
Summary Quantity / Date Detail

Shipment Detail Accounting / IUT Detail

Reservation / Backorder Rules Comments

Go To: Manage Loads Stock Requests

B sawe Notiy || Refresh
<

Personalize | Find | View All | [E1} | |

Request Kit
Copy to Existing Demand Lines

First 1 1-2 or2 B Last

Custom

Report Manager

v
Er Add Upc
2>

Step

Action

39.

Click the Line 2 Look up Item ID button.

40.

Enter the desired information into the Description field. Enter "BATTERY".

41.

Click the Look Up button.

42.

Click the 123873 - BATTERY AA ALKALINE link.

| 123873 BATTERY AA ALKALINE

43.

Click in the Qty Requested field.

44,

Click the X object.
]

45.

The UOM is EA, so the batteries can be ordered individually.

Enter the desired information into the Qty Requested field. Enter "4".

46.

Click the Save button.

NOTE: All items must be entered before saving the stock request. Any items
entered after saving will not be received by the Warehouse.
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> Inventory = > Fulfill Stock Orders ~ > Stock Requests = > Create/Update Stock Request

Favorites = Main Menu ~
PSOFSUPG Home Workdist Add to Favorites Sign out
FSCM 9.2 PSTools B.53 All ~| Search 3 | Advanced Search
PSIFSWEBDEV 1
EW WITUUW [ FETp | FersoiaiL y
T Saved ‘ ~

Create/Update Stock Request
Stock Request Summary

Unit LKWHS

OrderNo_ SR15643386 “Increment Demand Line [BEEANGE ~|  [¥Partial Orders Can Ship

= Line Defaults

&

In Process Mo

Name |Cruella Deville - ext. 2654

Ship Cust Emergency Room

Location 2047100 QU Override Address Emergency Room
Load ID Q. Detail Load Schedule
Carrier ID (&} Schedule Date 04/07/2016 |[5] |2:58PM

Distrib. Type ISSUE aQ Ship Via Q
Request Kit

Override ChartFields Copy to Existing Demand Lines

Demand Lines Personalize | Find | View all |20 | 8 First B 12 or2 [ Last

Detail Status
*Line Schedule Demand Iltem ID .chlat:uesled *Uom Schedule Date Schedule Time
® 1 1 1[118072 a g 10000 [Box|@ [o4/07r201d[5) |2:50PM =
0 2 1 1[123873 as 40000 [EA |Q 04/07/2016[) |2:50PM [=]
Line Menu V‘
Summary Quantity / Date Detail
Shipment Detail Accounting /IUT Detail
Reservation / Backorder Rules Comments Custom
Go To: Manage Loads Stock Requests Report Manager

(B hoa (B upev
>

B Save Notify | & Refresh

<

Step Action
47. Once saved, the Order No. changes from NEXT to the Order No:. All order numbers
begin with SR followed by a seven (7) digit number.
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Create/Update Stock Request
Stock Request Summary
unit LKWHS
Order No SR15643586
= Line Defaults

Name |Cruella Deville - ext. 2654

Ship Cust Emergency Room

Location [2047100 Q@ Override Address
Load ID @ Detail
Carrier ID Q
@

Distrib. Type ISSUE

Qverride ChartFields

Demand Lines

“Increment Demand Line v

> Inventory ~ > Fulfill Stock Orders ~ > Stock Requests = > Create/Update Stock Request

Favorites ~ Main Menu -
PSOFSUPG Home Waorklist Add to Favorites Sign out
FSCM B2 PSToolsB.53 All ~| Search 3 | Advanced Search
PSOFSWEBDEW T
NEW WITGUW | HET | PETsunaIL
LT Saved ‘ ~

Emergency Room
Load Schedule
Schedule Date 04/07/2016 2:59PM
Q

Ship Via

Personalize | Find | View All | [E1} | |

Detail Status
*Line Schedule Demand Item 1D i *uom Schedule Date Schedule Time
Requested

1 1 1[118072 QR 1.0000| [BOX|@ (04072016 |2:50PM =

O 2 1 1|123873 Q5 40000 [EA |Q 04/07/201¢fH |259PM =
Line Menu V‘

Summary Quantity / Date Detail
Shipment Detail Accounting / IUT Detail
Reservation / Backorder Rules Comments Custom
Go To: Manage Loads Stock Requests Report Manager
& Save |[Z] Notfy | b Refresh Er Add Upc ¥
< >

[¥] Partial Orders Can Ship

In Process Mo

Request Kit
Copy to Existing Demand Lines

First M 1-2 of 2 B L ast

Step

Action

48.

Click the Printer button to begin the print process.
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Favorites Main Menu~ > Inventory = > Fulfill Stock Orders = > Stock Requests = > Create/Update Stock Request
. 5
PSOFSUPG Home Waorklist Add to Favorites Sign out
FSCM 9.2 PSTools 8.53 All ~| Search 3 | Advanced Search
PSOFSWEBDEV1
EW WITUUW | FETp | FersOndize Fage |
~
Create/Update Stock Request
Stock Request Summary £
Unit LKWHS In Process Mo
Order No SR15643586 *Increment Demand lI"E [¥IPartial Orders Can Ship
= Line Defaults
Name |Cruella Deville - ext. 2654
Ship Cust Emergency Room
Location 2047100 @ Override Address Emergency Room
Load ID Q. Detail Load Schedule
Carrier ID (&} Schedule Date 04/07/2016 |[5] |2:58PM
Distrib. Type ISSUE aQ Ship Via Q
Request Kit
Override ChartFields Copy to Existing Demand Lines
Demand Lines Personalize | Find | View all |20 | 8 First B 12 or2 [ Last
Detail | Status
*Line Schedule Demand Iltem ID oty *Uom Schedule Date Schedule Time
Requested
® 1 1 1[118072 a g 1.0000| [BOX|@ |0ai07iz01iH [2:59PM =
2 1 1123873 Q= 4.0000) [EA |Q |04/07/201¢[{] |2:59PM [=]
Line Menu V‘
Summary Quantity / Date Detail
Shipment Detail Accounting / 1UT Detail
Reservation / Backorder Rules Comments Custom
Go To: Manage Loads Stock Requests Report Manager
B save Notify | s Refresh E+ Add UpcV
< >

Step

Action

49.

Click the Report Manager link located at the bottom of the page.

NOTE: When prompted with the message that there is unsaved data on the page,
you may either select OK to re-save the document, or Cancel to continue. Since
there was no change to the document, click Cancel.

|Report Manager |

50.

A warning message displays stating you have unsaved data. Click OK to return to
the page and Save, or click the Cancel button to continue.

Click the Cancel button.

Cancel

51.

Once the document is processed, you will see a blue link in the Description field
called "INX - INX650.1.htm". This is the "IN Material Issue Document".

If the link is not yet blue, periodically click the Refresh button until the Status =
Posted and INX6501 - INX6501.htm becomes a blue link.
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Click the delete button to delete the selected repori(s)

B Save

Administration | List | Explorer | Archives

Favorites Main Menu~ > Inventory =~ > Fulfill Stock Orders = > Stock Requests = » Create/Update Stock Request > Report Manager
PSOFSUPG Home Workdist Add to Favorites Sign out
FSCM 9.2 PSTools B.53 All ~| Search 3 | Advanced Search
PSIFSWEBDEY 1
New Window | Help | Personalize Page | i,
Administration || List || Explorer | Archives
View Reports For
useri: | Type: | V] Last v] 1
Status: | V‘ Fo\der:‘ V| Instance: to:
Report List Personalize | Find | View All \@ | ] First I 1 o 1 B Last
Report Pres . Request
Select = e, Description Dateime  Format  Status  Details
9074773 11000085  |INXG501 - INX6501.him 04072018 (None) Posted Details
3:07:58PM
JSElEE‘[ Al Deselect All

Step

Action

52.

INXE501 - INXE501.htm

Click the INX6501 - INX6501.htm link to view and print your stock request.

53.

Click the INX6501.htm link.
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/= PeopleSoft Inventory - Internet Explorer

TN = e I N
Kyeye @ https: /psSfsrch.Isuhsc.edufpsreports fsupa /9074773 /INX650 1. Dj E '+ (2 PeopleSoft Inventory x 1k {§}
File FEdt View Favorites Tools Help
FeopleSaft Inventory
Report |D: INXESD1 MATERIAL ISSUE TRANSACTION DOCUMENT Page Ho:
ORACLE' e @
Business. LKWHS Demand Source: N Source BU: LKWHS Order Number: SR15643586
Unif
Order Line Schedule Line ltem 10 Deseription Gty Requested Request Date Schedule Dz
1.00 1.00 118072 GLOVE BIOGEL PF 57 7.0 #32670 1.0000 BOX 040712018 0410712018
2.00 1.00 123873 BATTERY AA ALKALINE 4.0000 EA 040712018 040712018
< >
S 7 3:13PM
[ 7start, L @ Create/Update Stock ... | /) Peoplesoft Invent... A ) "
w=all = 0 4f7/16

e m 06 &l

Step Action

54, The Material Stock Request displays. Select File, Print to print a hard copy of your
request.

Click the Close button.
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Report Detail

Report

ReportID: 9074773 Process Instance: 11000085 Wessage Log
Name: XMLP Process Type: XML Publisher
Run Status: Success

INX6501 - INX6501.htm
Distribution Details

Distribution Node: REFNODE Expiration Date: 04/21/2016

File Size (bytes)  Datetime Created

INX6501.htm 11,345 04/07/2016 3:08:08.913000PM COT
Distribute To

Distribution ID Type *Distribution 1D

User e

[ ok ][ gancer |

Step Action

55. Click the Report Detail Close button.

56. Click the Home link.

57. This completes Create/Update a Stock Request.
End of Procedure.
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